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Junior Auxiliary of Laurel, Mississippi, Inc.

CERTAIN PROVISIONS OF THE FOLLOWING CONSTITUTION AND BYLAWS REFLECT NATIONAL ASSOCIATION POLICIES ADOPTED AT THE ASSOCIATION ANNUAL MEETING. THESE PROVISIONS MUST BE INCLUDED IN THE CONSTITUTION AND BYLAWS OF ALL CHAPTERS AND MUST BE PRINTED IN UPPER CASE.

ARTICLE I – NAME

THE NAME OF THIS ORGANIZATION SHALL BE THE JUNIOR AUXILIARY OF Laurel, Mississippi, INC.

ARTICLE II - PURPOSE AND POLICIES

SECTION 1. PURPOSE

THE PURPOSE OF THIS ORGANIZATION SHALL BE TO ENCOURAGE MEMBERS TO RENDER CHARITABLE SERVICES, WHICH ARE BENEFICAL TO THE GENERAL PUBLIC, WITH PARTICULAR EMPHASIS ON CHILDREN; TO COOPERATE WITH OTHER ORGANIZATIONS PERFORMING SIMILAR SERVICES.

THIS ORGANIZATION IS ORGANIZED EXCLUSIVELY FOR CHARITABLE, EDUCATIONAL, RELIGIOUS, OR SCIENTIFIC PURPOSES WITHIN THE MEANING OF SECTION 501 (C) (3) OF THE INTERNAL REVENUE CODE.

SECTION 2. POLICIES

THE POLICIES OF THE JUNIOR AUXILIARY OF Laurel SHALL BE IN HARMONY WITH THE POLICIES OF THE NATIONAL ASSOCIATION OF JUNIOR AUXILIARIES, INC. (HEREINAFTER REFERRED TO AS NAJA.)

ARTICLE III – FIELD OF SERVICE

THE FIELD OF SERVICE SHALL BE THE City of Laurel and County of Jones.










ARTICLE IV – MEMBERSHIP

SECTION 1. CLASSES OF MEMBERSHIP

A WOMAN WHO IS AT LEAST twenty-seven years OF AGE and who resides or works a minimum of 40 hours a week in the Jones County community for at least two years prior to the meeting for membership election, MAY BE CONSIDERED ELIGIBLE FOR MEMBERSHIP.  PROPOSED CANDIDATE MUST LIVE IN A COUNTY WHERE JUNIOR AUXILIARY IS NOT PRESENT. 

	THE CLASSES OF MEMBERSHIP SHALL BE AS FOLLOWS:

A. PROVISIONAL – PROVISIONAL MEMBERS ARE THOSE WHO ARE ENGAGED IN COMPLYING WITH THE REQUIREMENTS FOR ADMISSION TO ACTIVE MEMBERSHIP, AND ARE NOT ELIGIBLE TO VOTE OR HOLD OFFICE.  PROVISIONAL MEMBERS ARE REQUIRED TO SERVE A TERM OF eleven months and to complete a Provisional course within this period.  AN EXTENSION OF SIX MONTHS MAY BE GRANTED BY THE LOCAL BOARD IN THE CASE OF A PROVISIONAL WHO, FOR UNAVOIDABLE REASONS, IS UNABLE TO COMPLETE THE COURSE WITHIN THE REQUIRED TIME.  PROVISIONAL MEMBER SHALL BE REQUIRED TO COMPLETE PROVISIONAL EDUCATION AND TRAINING IN A MANNER SATISFACTORY TO THE LOCAL BOARD (minimum of fifty hours of education and/or training) AND IN ACCORDANCE WITH ASSOCIATION PROVISIONAL TRAINING MANUAL; SHALL ATTEND AT LEAST 1/2 (six) OF THE REGULAR MEETINGS HELD BY THE CHAPTER DURING THIS PERIOD; AND SHALL PAY DUES TO THE CHAPTER.  ALL HOURS ACCRUED BY A PROVISIONAL SHALL BE RECORDED AS PROVISIONAL HOURS UNDER EDUCATION.  A CHAPTER MEMBERSHIP CARD SHALL BE SENT TO NAJA HEADQUARTERS WITHIN THIRTY DAYS UPON ACCEPTANCE OF THE PROVISIONAL MEMBER.  A Provisional member shall be required to have a copy of the current Association Handbook.  A Provisional failing to meet the Provisional requirements shall be dropped from membership by a two-thirds vote of the Board.
B. ACTIVE – ACTIVE MEMBERS ARE THOSE WHO HAVE COMPLETED THE REQUIREMENTS FOR PROVISIONAL MEMBERSHIP AND HAVE BEEN ADMITTED TO ACTIVE MEMBERSHIP BY A TWO-THIRDS VOTE OF THE LOCAL BOARD.
THEY SHALL BE ENTITLED TO ALL THE PRIVILEGES AND RIGHTS OF MEMBERSHIP, INCLUDING THE RIGHT TO HOLD OFFICE AND TO VOTE, AND ARE RESPONSIBLE FOR CARRYING OUT THE ACTIVITIES OF THE CHAPTER.


1. REQUIREMENTS:  TO MAINTAIN MEMBERSHIP IN GOOD STANDING, A MEMBER SHALL PAY DUES TO THE ASSOCIATION ANNUALLY, AND SHALL OBTAIN A MINIMUM OF thirty (30) SERVICE HOURS (with TWELVE (12) of those service hours delegated towards our Secret Meals service project), TWELVE (12) EDUCATION HOURS, and ten (10) finance hours PER YEAR.  Members must perform a minimum of sixty-five (65) total hours annually.  FOR EDUCATION PURPOSES, CHAPTER MEETINGS SHALL COUNT ONE HOUR EACH.  SIX (6) CHAPTER MEETINGS MUST APPLY TOWARD THE ANNUAL EDUCATION REQUIREMENT.  OTHER EDUCATION HOURS MAY BE OBTAINED FROM ADDITIONAL CHAPTER MEETINGS, ANNUAL MEETING, AREA MEETINGS, AND CHAPTER/COMMUNITY SEMINARS.  Finance and Administration hours requirements shall be at the discretion of the Chapter.  ALL HOURS SHALL BE ACCRUED UNDER THE SUPERVISION OF AND IN A MANNER SATISFACTORY TO THE LOCAL BOARD.  The length of Active membership shall be a minimum of five (5) years.  Active members shall notify the Board in writing sixty (60) days prior to the month for which they are requesting membership class change.  The requested class change may be granted upon two-thirds (2/3) vote of the Board.
2. PENALTIES:  AN ACTIVE MEMBER FAILING TO FULFILL THE YEARLY REQUIREMENTS FOR MEMBERSHIP FORFEITS THAT YEAR OF WORK ACCREDITED TOWARD ASSOCIATE MEMBERSHIP ELIGIBILITY.  Any member who fails to maintain membership in good standing shall be subject to termination of membership.  Upon majority approval of the Executive Board, the member shall be terminated and notified in writing by the President.
3. PRIVILEGES: (a.) ANY MEMBER WHO, AFTER HAVING SERVED A MINIMUM OF FIVE (5) ACTIVE YEARS AND HAVING PAID TO THE ASSOCIATION A TOTAL AMOUNT EQUAL TO TEN (10) ADDITIONAL YEARS OF CURRENT ASSOCIATE DUES SHALL BE ABSOLVED FROM FURTHER FINANCIAL OBLIGATION.  (b.) AT THE DISCRETION OF THE LOCAL BOARD, A MEMBER MAY BE TEMPORARILY EXCUSED FROM ACTIVE SERVICE.
Active on Leave:  Active members on leave are those members who are unable to attend regularly scheduled meetings and/or unable to perform a minimum of sixty-five (65) hours, thirty (30) of which must be service hours, twelve (12) continuing education hours and ten (10) finance hours. An Active member in good standing may request in writing a three month (3) leave of absence to be granted by the Executive Board. She shall pay annual dues and shall be relieved of all other obligations to the Chapter. She shall not have the right to vote, hold office, or propose new candidates for membership. Minimum hour requirements of sixty-five (65) hours, thirty (30) of which must be service hours and twelve (12) continuing education hours, are not reduced due to a leave of absence. No time shall be accredited toward her eligibility for Associate membership. If at the end of the three-month period Active service cannot be resumed, a written request for an extension of a maximum of one year will be considered by the Executive Board. At the end of one year the member must return to Active service or submit a written resignation.

C. ASSOCIATE – ASSOCIATE MEMBERS ARE THOSE WHO, WHILE SERVING AS ACTIVE MEMBERS IN GOOD STANDING OF A PROVISIONAL OR ACTIVE JUNIOR AUXILIARY CHAPTER, HAVE ACCUMULATED A MINIMUM OF FIVE YEARS OF ACTIVE SERVICE AND WHO DESIRE TO CHANGE MEMBERSHIP CLASSIFICATION.  THE MEMBER SHALL PAY ASSOCIATE DUES.  AT THE DISCRETION OF THE CHAPTER, AN ASSOCIATE MEMBER MAY BE ACCORDED ASSOCIATE ACTIVE STATUS.

1. PRIVILEGES:  Associates shall have all privileges of membership except the right to hold office, present motions and vote (excluding the new membership election.) Associate members wishing to retain the right to vote on new members may do so by performing twenty-four hours of service work per year. THE MEMBER SHALL PAY ASSOCIATION DUES.  Any member having had Associate status for less than a year and wishing to retain the right to vote must accumulate an average of two hours of work per month from the time Associate status began. An Associate or Life member may be reinstated into Active status at any time provided the request is made to and approved by the Board. Associate, Life and/or Active members shall perform a minimum of twelve (12) service hours and attend a minimum of two (2) Chapter meetings per year. They will receive one (1) year Associate credit per year, pay Associate dues, (except for Life/Active who will be exempt from dues) and shall be entitled to all the rights and privileges of Active membership except the right to hold elected office and the right to vote for new members. Hours shall be recorded at meetings attended and be reported to the Recording Secretary by April 1.

D. LIFE – LIFE MEMBERS ARE THOSE WHO, AFTER HAVING ACCUMULATED A MIMIMUM OF FIVE YEARS OF ACTIVE SERVICE, HAVE PAID TO THE ASSOCIATION A TOTAL AMOUNT EQUAL TO TEN (10) ADDITIONAL YEARS OF CURRENT ASSOCIATE DUES.  AT THE DISCRETION OF THE CHAPTER, A LIFE MEMBER MAY BE AWARDED LIFE/ASSOCIATE STATUS with no financial obligations.

E. SUSTAINING/Honorary – SUSTAINING/Honorary MEMBERS ARE THOSE PERSONS IN THE COMMUNITY WHO ARE NOT ELIGIBLE FOR ACTIVE MEMBERSHIP UPON WHOM THE CHAPTER DESIRES TO BESTOW AN HONORARY MEMBERSHIP DUE TO OUTSTANDING SERVICE OR FINANCIAL CONTRIBUTION TO THE CHAPTER.


F. NONRESIDENT – ACTIVE MEMBERS IN GOOD STANDING ARE ENTITLED TO NONRESIDENT MEMBERSHIP, WHICH IS OPEN TO THOSE WHOSE RESIDENCE IS CHANGED TO THAT OF ANOTHER COMMUNITY.
	IF A NONRESIDENT MEMBER WISHES TO COMPLETE THE ACTIVE OBLIGATION AND ATTAIN ASSOCIATE STATUS, THE MEMBER MUST:
1. COMPLETE TWENTY-FOUR (24) HOURS OF VOLUNTEER COMMUNITY SERVICE WITHIN THE COMMUNITY AND TWELVE (12) EDUCATION HOURS PER REMAINING YEAR TO FULFILL THE REQUIREMENTS:
2. PAY NON-RESIDENT DUES TO THE CHAPTER OF RECORD;
3. REPORT SERVICE AND EDUCATION HOURS TO CHAPTER OF RECORD
UPON ATTAINING ASSOCIATE STATUS, THE MEMBER PAYS TO THE ASSOCIATION A TOTAL AMOUNT EQUAL TO TEN (10) YEARS OF ASSOCIATE DUES TO ATTAIN LIFE STATUS.


SECTION 2. ADMISSION TO MEMBERSHIP 

A WOMAN WHO IS AT LEAST twenty-seven years of AGE MAY BE CONSIDERED ELIGIBLE FOR MEMBERSHIP.  Only Active members, at the time of membership election, in good standing for at least one year, as well as Life/Associate members in good standing shall nominate candidates for membership. Candidates shall be submitted in writing, signed by the proposing member and endorsed by two (2) other members from separate provisional classes. No member may propose more than one (1) candidate a year but may endorse two (2) candidates. A provisional member in good standing for less than one (1) year may not propose a candidate but may endorse two (2) candidates.

The total Active membership of this organization shall be determined by the Executive Board each year.

SECTION 3. MEMBERSHIP PROCEDURE

A.   A Membership Committee shall be elected by the Executive Board to determine the eligibility of all candidates proposed for membership and shall present a list of eligible candidates to the Chapter at the May meeting. The Committee shall be composed of the First Vice-President, who serves as Chairman, President, Second Vice-President, and five (5) members elected at the April meeting, three (3) of whom shall be from different provisional classes and one (1) alternate.  All members in good standing are eligible to be considered for committee membership, including provisional and outgoing members. The First Vice-President, President and Second Vice-President shall be non-voting members of this committee. If any candidate is voted ineligible by three (3) members of the committee, the candidate shall be dropped from the list and the proposing member shall be notified by the President.

B.   Names of candidates for membership shall be submitted to the Membership Committee Chairman no later than the regular meeting in April. Candidate data sheets shall be available to the membership at least a month prior to submission deadline. The names of the candidates eligible for membership as determined by the Membership Committee shall be presented to the Chapter and shall be voted on by the Chapter at the May meeting.

C.   The election of members shall be by secret ballot, and members voting must vote on all ballots including potential tie causing a second ballot.

D.   For the first ballot to be valid, members must vote for 2/3 of the candidates or the number of candidates set by the Board. The candidates receiving the highest number of votes on the first ballot will be elected to membership.  In case of a tie, the tying candidates shall be included on a second ballot. For the second ballot to be valid, members must vote for the number of remaining seats, as determined by the board. In case of a tie on the second ballot, the tying candidates will be elected to membership.

E.    Only one invitation into membership in the Junior Auxiliary of Laurel shall be extended to any person. 


SECTION 4. CHANGES IN MEMBERSHIP

ANY MEMBER IN GOOD STANDING WHO CHANGES RESIDENCE SHALL BE PERMITTED TRANSFER PRIVILEGES TO A CHAPTER IN THE NEW LOCALITY.  THE RIGHT OF TRANSFER GRANTED IN THIS SECTION DOES NOT EXTEND TO A PERSON WHO HAS BEEN DROPPED OR WHO HAS RESIGNED FROM AUXILIARY MEMBERSHIP.  PROVISIONAL MEMBERS SHALL TAKE ANY ADDITIONAL TRAINING REQUIRED BY THE CHAPTER TO WHICH THEY TRANSFER.  IF THERE ARE NO VACANCIES IN THE CHAPTER TO WHICH A MEMBER IS TRANSFERRING, THE NAME OF THE MEMBER SHALL BE PLACED ON THE WAITING LIST AND SHALL BE ACCEPTED IN ORDER OF APPLICATION.

ARTICLE V - DUES AND CHARGES

ALL CLASSES OF MEMBERSHIP WITH THE EXCEPTION OF LIFE MEMBERS SHALL PAY ANNUAL DUES TO THE ASSOCIATION. 

Provisional, ACTIVE AND NONRESIDENT MEMBERS SHALL PAY $75 NAJA ANNUAL DUES, comprising $65 annual dues and yearly $10 technology fee, and $100 social dues.  Annual dues must be paid by April 1 and social dues must be paid by October 1. 

ASSOCIATE MEMBERS SHALL PAY $40.00 ANNUAL DUES, which includes $5.00 local social dues.


PROVISIONAL MEMBERS SHALL BE LIABLE FOR DUES IMMEDIATELY UPON ACCEPTANCE OF THE INVITATION TO MEMBERSHIP. ACTIVE, ASSOCIATE, AND NON-RESIDENT DUES FOR THE COMING YEAR SHALL BE PAYABLE TO THE CHAPTER NO LATER THAN APRIL 1ST. ALL DUES ARE PAYABLE TO THE ASSOCIATION UPON RECEIPT OF STATEMENT AND ARE DELINQUENT AFTER JULY 15TH. AN ASSOCIATE MEMBER MAY, AT ANY TIME, PAY THE EQUIVALENT OF TEN (10) YEARS ASSOCIATE DUES TO ATTAIN THE STATUS OF LIFE MEMBER. THIS AMOUNT MUST BE FORWARDED IMMEDIATELY TO HEADQUARTERS IN ORDER FOR LIFE MEMBERSHIP STATUS TO BE GRANTED. 

REFUNDS OF DUES WILL NOT BE MADE TO MEMBERS RESIGNING DURING THE FISCAL YEAR.

REFUNDS WILL NOT BE MADE TO PROVISIONAL MEMBERS FAILING TO MEET THE REQUIREMENTS.

The fiscal year shall be from May 1 through April 30.

Junior Auxiliary of Laurel shall keep up to one (1) fiscal year's operating budget in reserve.  Statements shall be e-mailed only once each billing period. Provisional, Active, Active On-Leave, Associate, and Nonresident members failing to pay dues within thirty (30) days of the date of the statement shall be considered delinquent. Delinquents shall be notified by mail by the Executive Board and upon such notification shall lose all voting rights, be dropped from the membership roll, and be barred from all Chapter social functions.

Delinquents may be reinstated upon payment of dues in arrears and a $10.00 penalty fine. The length of time involved in the delinquency period shall not be accredited to the member's term of service.

If a member serves longer than the required five (5) Active years, the dues shall apply toward Associate status.

ARTICLE VI - CHAPTER MEETINGS

SECTION 1.  REGULAR AND SPECIAL MEETINGS

There shall be one (1) regular meeting on the second (2nd) Monday of each month unless this falls on a holiday, in which case it shall be held on the third (3rd) Monday or unless otherwise ordered by the Chapter. FOR EDUCATION PURPOSES, CHAPTER MEETINGS SHALL COUNT ONE (1) HOUR EACH. SIX (6) CHAPTER MEETINGS MUST APPLY TOWARD THE ANNUAL EDUCATION REQUIREMENT.  CHAPTER MEETINGS HELD IN AN ELECTRONIC FORMAT ARE PROHIBITED.  In cases of safety recommendations from local, state or federal officials, the Mississippi State Department of Health, and /or the Centers for Disease Control and Prevention (CDC), the Junior Auxiliary of Laurel, Mississippi can opt to have virtual meetings if necessary and if approved by the Executive Board.  The Executive Board can vote to host meetings in virtual format for the safety of the Chapter’s members for any reason deemed necessary to protect the wellbeing of our Chapter’s members.

Special meetings shall be held at the discretion of the Executive Board or upon written request of five (5) Active members of the Chapter. The purpose of the meeting shall be stated in the call.

SECTION 2.  QUORUM

A quorum for regular and special Chapter meetings shall consist of a majority of the voting members.

SECTION 3.  VOTING

ABSENTEE BALLOTS AND PROXY VOTING ARE PROHIBITED. In cases of safety recommendations from local, state or federal officials, the Mississippi State Department of Health, and /or the Centers for Disease Control and Prevention (CDC), the Junior Auxiliary of Laurel, Mississippi can opt to have online voting during virtual meetings and in other online formats upon the approval of the Executive Board.  The Executive Board can vote to use electronic format for business for the safety of the Chapter’s members for any other reason deemed necessary to protect the wellbeing of our Chapter’s members.

ARTICLE VII - OFFICERS/Board Members

CHAPTER OFFICERS ARE THE PRESIDENT, First VICE PRESIDENT, Second Vice President, RECORDING SECRETARY, Corresponding Secretary, TREASURER, and Projects Chairman. The appointed board members shall be Public Relations Chairman, Social Media/Website Chairman, Shareholder Chairman, Continuing Education Chairman, Assistant Treasurer, Immediate Past Treasurer, Assistant Recording Secretary, and Life/Associate Liaison Chairman. The officers/board members shall perform the duties prescribed by these bylaws and by the parliamentary authority.

SECTION 1.  NOMINATION AND ELECTION

Officers shall be nominated at the February Chapter meeting and elected at the March meeting. There may be nominations from the floor at this meeting.  The Assistant Treasurer and Assistant Recording Secretary are appointed by the incoming President (2nd Vice President) and approved by the Executive Board.  Assistant Treasurer will serve as Treasurer the following year, after vote by the Chapter.  The Assistant Recording Secretary will serve as Recording Secretary the following year, after vote by the Chapter.

Only Active/Provisional members in good standing shall be eligible for office, and no member shall hold more than one elected office/voting position at a time. Voting positions include first vice president, second vice president, recording secretary, corresponding secretary, treasurer and project evaluation.

Each officer shall be elected to serve for one year or until a successor is elected. OFFICERS ASSUME DUTIES AT THE BEGINNING OF THE CHAPTER FISCAL YEAR, MAY 1.

The procedure for filling a vacancy in any office except that of President shall be the same as that used for the regular election. A vacancy should be filled as soon as possible after it occurs.
	
The Public Relations Chairman, Continuing Education Chairman, Shareholder Co-Chairman, Assistant Treasurer, Assistant Recording Secretary, and Life/Associate Liaison Chairman shall be appointed by the incoming President (2nd Vice President).


SECTION 2.  DUTIES

THE PRESIDENT IS THE CHIEF EXECUTIVE OFFICER OF THE CHAPTER, PRESIDES AT ALL CHAPTER AND EXECUTIVE BOARD MEETINGS AND IS AN EX-OFFICIO MEMBER TO ALL COMMITTEES   EXCEPT THE NOMINATING COMMITTEE. THE PRESIDENT APPOINTS ALL COMMITTEES, INCLUDING THE CHAIRMAN, UNLESS OTHERWISE PROVIDED.  The President shall become First Vice President at the end of the term as President.

THE first VICE PRESIDENT SHALL ASSUME THE DUTIES OF THE PRESIDENT IN THE ABSENCE OF THE PRESIDENT.  In the case of the resignation or death of the President, the First Vice President shall automatically become President for the unexpired term. The First Vice President shall serve as chairman of the Nominating and Membership Committees and will oversee the selection of the Junior Auxiliary of Laurel’s Humanitarian of the Year. 

The First Vice President shall advise the President, other officers, committees, and members on matters of Parliamentary procedure.  The First Vice President will also serve as the Bylaws Committee chairman.

The Second Vice President shall provide the training course for the Provisional members and compile the Provisional report as required by the National Association and shall become President at the end of her term as Second Vice President. 

THE RECORDING SECRETARY KEEPS THE MINUTES AND THE ROLL OF THE MEETINGS OF THE CHAPTER AND THE EXECUTIVE BOARD, KEEPS A CORRECT, CLASSIFIED LIST OF THE NAMES AND ADDRESSES OF ALL MEMBERS, AND MAINTAINS A FILE OF ESSENTIAL RECORDS ON EACH MEMBER. THESE FILES ARE TRANSFERRED TO THE SUCCESSOR AT THE CLOSE OF THE TERM OF OFFICE. The Recording Secretary shall oversee the laptop provided for this position, Track It Forward App for hours of each member as well as required service hours, and the chapter address list. The Recording Secretary shall notify members if any required hours are not met and the member will go before the Executive Board who will review each case. The Recording Secretary shall serve as the Assistant Recording Secretary one year prior to term.  The office of Assistant Recording Secretary shall be appointed by the incoming President (2nd Vice President). 

The corresponding secretary answers and keeps on file all correspondence relating to the Chapter.

THE TREASURER and assistant treasurer ARE THE CUSTODIANS OF ALL CHAPTER FUNDS, COLLECT ALL DUES AND ASSESSMENTS, AND RECEIVE MONIES; KEEP FULL AND ACCURATE ACCOUNTS, AND PRESENT FINANCIAL STATEMENTS AT THE REGULAR MEETINGS OF THE CHAPTER AND THE BOARD, PRESENT AN ANNUAL REPORT OF THE BALANCE SHEET AT A CHAPTER MEETING, AND TRANSFER TO SUCCESSORS ALL BOOKS AND FINANCIAL RECORDS. THE TREASURER and Assistant Treasurer are RESPONSIBLE FOR FILING ONLINE THE STATEMENT OF CASH BALANCES BY MAY 15, FOR PROMPT PAYMENT OF ALL DUES AND FEES TO NAJA HEADQUARTERS BY JULY 15, AND FOR SENDING A COPY OF FORM 990 or 990-N FILED WITH INTERNAL REVENUE SERVICE TO HEADQUARTERS BY OCTOBER 15 OF EACH YEAR. All financial records are to be audited annually by a Certified Public Accountant. The Treasurer shall oversee the laptop provided for this position, shall be bonded in an amount determined by the Executive Board and shall serve as Assistant Treasurer one year prior to term. The Treasurer will additionally chair the Finance Committee. The Treasurer will meet with Ex-officio Treasurer monthly to present and review all financial reports and documents as a system of checks and balances for accuracy and will send all monthly reports to the Ex-officio and Assistant Treasurers for review before sending to the Recording Secretary. The Treasurer will present a monthly calendar for the incoming Treasurer and Assistant Treasurer and compile spreadsheets to be submitted with deposits during fundraisers so that all incoming funds are fully accounted for. The Treasurer will compile and delegate a list of secondary financial responsibilities to the Assistant Treasurer, such as income spreadsheets for fundraisers, money collection, etc. Only the Treasurer and the Assistant Treasurer are approved to handle money for the chapter.  This includes collecting funds (physically or digitally), making deposits, and writing checks.  At no point should a member other than the Treasurer or Assistant Treasurer use unofficial or personal channels to collect money on behalf of LJA or complete bank deposits on behalf of LJA.  The Chapter Treasurer shall maintain physical possession of the Chapter's debit card.  The debit card may be used to make online purchases or reservations necessary for recurring payments made by the chapter, service projects, fundraisers, travel expenses for NAJA meetings or general expenses with prior approval of two check signers. A screenshot of the order must be sent to be approved prior to the purchase being made. The Treasurer should maintain record of the second approval and receipts in her files.  The debit card may be used for in-person purchases if deemed necessary by the Treasurer. She must notify another check signer before the purchase is made with an invoice or estimate for approval. The Treasurer should maintain record of the second approval and receipt in her files.

The office of Assistant Treasurer shall be appointed by the President (2nd Vice President) and approved by the Executive Board.   The Assistant Treasurer will apply for grant funds upon direction from the Executive Board. The Assistant Treasurer will meet monthly with the Treasurer to review monthly responsibilities, reconcile all bank accounts, and compile report as training for the Treasurer position and will complete an online Quickbooks tutorial. THE ASSISTANT TREASURER SHOULD BECOME THE TREASURER THE FOLLOWING YEAR OR THE TREASURER MAY BE RE-ELECTED FOR ONE ADDITIONAL TERM.


The Projects Chairman shall be responsible for all activities of the Project Committee as outlined in these Bylaws. 

The Executive Board shall support all fundraising activities for the year and shall maintain a permanent record of all fundraising activities of the local Chapter.

The Public Relations Chairman shall be responsible for all public facing collateral for the chapter, collects and organizes all photography and works with Shareholder Chair to provide verbiage and photography for shareholder packet. Organizes a media plan for the chapter that includes promotion of projects, fundraisers, and general awareness through in-person media interviews, press releases, and other general marketing activities. Chair would also complete NAJA scrapbook page and submit the award proposal for the NAJA PR awards - finance. The Public Relations Chairman shall maintain a permanent file in the storage facility of all publicity, annual reports, NAJA Bulletins, Crownlets, and any other miscellaneous items published by the Chapter.  The chairman shall oversee updates to the LJA public-facing website, member login pages and would be the party responsible for keeping information relevant to members up to date. Responsible for creating a comprehensive social media plan, posting on Facebook and Instagram at least once per week in feed and on stories with relevant content aimed to promote awareness of LJA purpose, activities, and fundraising efforts.  This position would be responsible for submitting the award proposal for the NAJA PR awards - service.

The Continuing Education Chairman shall be responsible for the continuing education of the Chapter. The Continuing Education Chairman will inform the Chapter of community events which meet the criteria set forth by the Association for continuing education and may also bring in speakers for Chapter meetings. The Continuing Education Chairman will work with the Executive Board in planning community seminars.

The Shareholder Chairman shall be responsible for corporate and other shareholder fundraising. There should be an emphasis on shareholder recruitment and retention. The chairman will be responsible for creating the shareholder packet. The chairman will serve on the scholarship committee. 

The Life/Associate Liaison Chairman shall represent the life and associate members and can be responsible for recruitment of volunteers to support Chapter projects or undertakings if the need arises.  Additionally, the life/associate liaison shall request associate and life members to work on Chapter projects or serve as substitutes if an Active member is unable to fulfill her obligation.  The life/associate liaison chairman shall be responsible for engaging associate and life members based on the wants and desires of the individual Chapter.  The chairman shall provide communication to the life and associate members about events and projects as well as the Fall Social and Annual Fundraisers.

The Immediate Past Treasurer includes a third year commitment as an oversight position.  This position requires meeting monthly with the Treasurer to review all financial reports and documents and sign off on their accuracy.  The Immediate Past Treasurer would step into the Treasurer duties and Assistant Treasurer training in the event that the Treasurer vacated the office mid-year.

The Project Evaluation Co-chair and Shareholder Co-chair are not Executive Board positions but will shadow current chairs and roll into the Board positions for the following year.


ARTICLE VIII - EXECUTIVE BOARD

SECTION 1.  COMPOSITION AND DUTIES

THE EXECUTIVE BOARD IS COMPOSED OF THE OFFICERS AND THE CHAIRMEN OF COMMITTEES INVOLVING ADMINISTRATIVE OR PROGRAM RESPONSIBILITY. THE EXECUTIVE BOARD CONSISTS OF PRESIDENT, 1ST VICE PRESIDENT, 2ND VICE PRESIDENT, RECORDING SECRETARY, Assistant Recording Secretary, CORRESPONDING SECRETARY, TREASURER, Assistant Treasurer, EDUCATION CHAIRMAN, SHAREHOLDER CHAIRMAN, PUBLIC RELATIONS CHAIRMAN, Immediate Past Treasurer, and Life/Associate Liaison Chairman.  EXCEPT AS OTHERWISE PROVIDED, CHAIRMEN ARE APPOINTED BY THE PRESIDENT. THE TERM OF OFFICE OF THE CHAIRMEN IS ONE YEAR.  

THE EXECUTIVE BOARD HAS GENERAL CHARGE AND CONTROL OF THE BUSINESS AND PROPERTY OF THE CHAPTER. IT IS RESPONSIBLE FOR THE MONTHLY EXAMINATION OF THE STATEMENTS OF ALL CHAPTER BANK ACCOUNTS. It shall provide for the audit of the books and accounts of the Chapter.
 
IT PRESENTS TO THE MEMBERSHIP ALL PROPOSED MAJOR PROGRAM ACTIVITIES FOR RATIFICATION.

The President, Public Relations Chairman, Continuing Education Chairman, Shareholder Chairman, Assistant Recording Secretary, Assistant Treasurer, Immediate Past Treasurer, and Life/Associate Liaison shall be non-voting members of the Board.

The Executive Board shall have general supervision of the affairs of the Chapter between meetings and shall perform such other duties as are specified in these Bylaws. The Board shall be subject to the orders of the Chapter and none of its acts shall conflict with action taken by the Chapter. The Board shall have the power to act in an emergency, and such action, having been sanctioned by a two-thirds vote of the Board, shall be binding on the Chapter.


SECTION 2.  MEETINGS

THE EXECUTIVE BOARD HOLDS REGULAR SCHEDULED monthly MEETINGS prior to the regular monthly meeting of the Chapter. SPECIAL MEETINGS MAY BE CALLED BY THE PRESIDENT OR UPON REQUEST OF three (3) MEMBERS OF THE BOARD.  In cases of safety recommendations from local, state or federal officials, the Mississippi State Department of Health, and /or the Centers for Disease Control and Prevention (CDC), the Junior Auxiliary of Laurel, Mississippi can opt to have virtual meetings upon Executive Board approval.  The Executive Board can vote to host these meetings in virtual format for the safety of the Chapter’s members for any other reason deemed necessary to protect the wellbeing of our Chapter’s members.

SECTION 3.  NUMBER SELECTED TO MEMBERSHIP

The Executive Board shall have authority to regulate the number to membership yearly.  The number shall be a maximum of two times and a minimum of no less than half the original number of the outgoing member class.

SECTION 4.  NOMINATING COMMITTEE

THERE SHALL BE A NOMINATING COMMITTEE WHOSE FUNCTION SHALL BE TO PREPARE A SLATE OF CANDIDATES FOR ELECTION TO THE VARIOUS ELECTED OFFICES OF THE CHAPTER. THE EXECUTIVE BOARD SHALL APPOINT A NOMINATING COMMITTEE OF FIVE (5) ACTIVE MEMBERS AND ONE (1) ALTERNATE FROM A MINIMUM OF THREE (3) PROVISIONAL CLASSES. ONE OF THESE FIVE MEMBERS SHALL BE THE FIRST VICE PRESIDENT WHO SHALL SERVE AS CHAIRMAN. THE SECOND VICE PRESIDENT SHALL BE A NON-VOTING MEMBER OF THE COMMITTEE. ALL MEMBERS IN GOOD STANDING ARE ELIGIBLE TO BE CONSIDERED FOR COMMITTEE MEMBERSHIP, INCLUDING PROVISIONAL AND OUTGOING MEMBERS.  THE NOMINATING COMMITTEE SHALL COMPILE A SLATE OF PROPOSED OFFICERS. AFTER SECURING THE CONSENT OF EACH PROPOSED CANDIDATE FOR RESPECTIVE OFFICE, THE PROPOSED SLATE SHALL BE PRINTED ON A BALLOT FOR VOTING PURPOSES.



ARTICLE IX - COMMITTEES

SECTION 1. STANDING COMMITTEES

A. FINANCE COMMITTEE
THERE SHALL BE A FINANCE COMMITTEE THAT SHALL FUNCTION AS A FINANCIAL, FACT FINDING COMMITTEE TO ADVISE THE BOARD AND CHAPTER ON MATTERS RELATING TO THE FINANCING CHAPTER ADMINISTRATION AND COMMUNITY SERVICE PROGRAMS. THE COMMITTEE SHALL BE COMPOSED OF THE TREASURER, Assistant Treasurer, AND THE OFFICERS OR CHAIRMEN OF COMMITTEES RESPONSIBLE FOR ANY PHASE OF THE CHAPTER FINANCING, TOGETHER WITH SUCH OTHER MEMBERS AS SHALL BE DESIGNATED BY THE PRESIDENT (the treasurer and four other members). At all fundraising events, one or more finance committee member(s) shall be designated to oversee station(s) where cash or electronic payments/donations are accepted. It is the responsibility of the Treasurer, or Assistant Treasurer if unavailable, to set a shift schedule, make a withdrawal for petty cash and provide instructions for committee members to process transactions. All cash shall be counted and recorded before and after each shift by a member of the Finance Committee. The Treasurer or Assistant Treasurer will be available during the fundraising event, and then will be responsible for handling all cash following the event and depositing petty cash with the donations received. 


B. PUBLIC RELATIONS COMMITTEE
THERE SHALL BE A PUBLIC RELATIONS COMMITTEE WHOSE FUNCTION SHALL BE TO MAKE USE OF APPROPRIATE MEDIA (newspaper, radio, social media and television publicity) FOR THE CHAPTER. IT SHALL ATTEMPT TO BUILD GOOD PUBLIC RELATIONS BY INTERPRETING ALL CHAPTER ACTIVITIES TO THE PUBLIC SO THAT COMMUNITY UNDERSTANDING, INTEREST AND SUPPORT WILL RESULT. The chairman of this committee shall be the Public Relations Chair. 
C. PROJECTS COMMITTEE
THERE SHALL BE A PROJECTS COMMITTEE WHOSE FUNCTION SHALL BE TO SUPERVISE ALL COMMUNITY ACTIVITIES UNDERTAKEN BY THE CHAPTER IN ALL FIELDS OF WORK WITH THE EXCEPTION OF FINANCE; TO CONSULT WITH AND ADVISE THE EXECUTIVE BOARD ON PROBLEMS AND POLICIES REGARDING CHAPTER PROJECTS IN THE FIELDS OF WELFARE, HEALTH, RECREATION, CULTURE, OR EDUCATION; TO STUDY ASSOCIATION POLICIES AND REQUIREMENTS PERTAINING TO PROGRAM AND PROJECTS, AND TO MAKE RECOMMENDATIONS TO THE BOARD WHEN CHAPTER STANDARDS DO NOT COMPLY; TO STUDY AND CONFER WITH THE BOARD IN SEEING THAT CHAPTER PROJECTS ARE OF SUFFICIENT SCOPE TO ENABLE EACH MEMBER TO COMPLETE THE REQUIRED NUMBER OF HOURS PER YEAR; AND TO INTERPRET ALL PHASES OF THE PROGRAM TO THE CHAPTER AND TO COORDINATE THE PROGRAM SO THAT MEMBERS MAY HAVE THE KNOWLEDGE AND TRAINING NECESSARY FOR EFFECTIVE COMMUNITY SERVICE AND CITIZENSHIP. THE COMMITTEE SHALL BE COMPOSED OF A GENERAL CHAIRMAN AND THE CHAIRMEN OF COMMITTEES RESPONSIBLE FOR ALL PHASES OF CHAPTER SERVICE, TOGETHER WITH SUCH OTHER MEMBERS AS SHALL BE DESIGNATED BY THE PRESIDENT (five active members; the Project chairman, who shall serve as chairman, and four Active members appointed by the President). THE CHAIRMAN OF THIS COMMITTEE SHALL BE elected by the membership and SHALL KEEP ADEQUATE RECORDS OF CHAPTER ACTIVITIES WHICH SHALL BE TURNED OVER TO HER SUCCESSOR.

D. NOMINATING COMMITTEE
THERE SHALL BE A NOMINATING COMMITTEE WHOSE FUNCTION SHALL BE TO PREPARE SLATES OF CANDIDATES FOR ELECTION TO THE VARIOUS ELECTIVE OFFICES OF THE CHAPTER. THE PRESIDENT SHOULD NOT BE A MEMBER OF THIS COMMITTEE. THE COMMITTEE SHALL BE COMPOSED OF FIVE (5) MEMBERS AND ONE (1) ALTERNATE APPOINTED BY THE EXECUTIVE BOARD. ONE OF THESE FIVE MEMBERS SHALL BE THE FIRST VICE PRESIDENT WHO SHALL SERVE AS CHAIRMAN.  THE SECOND VICE PRESIDENT SHALL BE A NON-VOTING MEMBER OF THE COMMITTEE. ALL MEMBERS IN GOOD STANDING ARE ELIGIBLE TO BE CONSIDERED FOR COMMITTEE MEMBERSHIP, INCLUDING PROVISIONAL AND OUTGOING MEMBERS.  AFTER SECURING THE CONSENT OF EACH PROPOSED CANDIDATE FOR RESPECTIVE OFFICE, THE PROPOSED SLATE SHALL BE PRINTED ON A BALLOT OR AN ALTERNATE ONLINE FORMAT FOR VOTING PURPOSES.

E. EDUCATION COMMITTEE
THERE SHALL BE AN EDUCATION COMMITTEE WHOSE FUNCTION SHALL BE TO IMPLEMENT THE EDUCATION PROGRAM FOR THE CHAPTER TO ENSURE THAT ALL CHAPTER MEMBERS COMPLETE NAJA AND CHAPTER REQUIREMENTS FOR EDUCATION HOURS, and serve as chairman of the Continuing Education Committee. The committee shall consist of the Continuing Education Chairman and the Ex-Officio.


F. SCHOLARSHIP COMMITTEE
THERE SHALL BE A SCHOLARSHIP COMMITTEE WHOSE FUNCTION SHALL BE TO SEEK QUALIFIED APPLICANTS FOR THE GRADUATE SCHOLARSHIPS WHICH ARE AWARDED ANNUALLY BY NAJA. This committee shall also have the authority to award local scholarships when deemed appropriate, in accordance with the rules and regulations established by the Chapter governing such scholarships. Shareholder scholarship checks will be mailed to the scholarship recipient’s university of intent. This committee, appointed by the President, shall consist of a minimum of three (3) Active members, one of whom shall serve as chairman and may also include a  minimum one (1) Associate/Life members. 

G. MEMBERSHIP COMMITTEE
THERE SHALL BE A MEMBERSHIP COMMITTEE WHOSE FUNCTION SHALL BE TO HELP THE CHAPTER ACCOMPLISH ITS PURPOSE, MISSION AND GOALS BY EMPHASIZING THE IMPORTANCE OF MEMBERSHIP TO HELP ENSURE THE FUTURE AND SUCCESS OF THE CHAPTER.  

SECTION 2.  SPECIAL COMMITTEES

ANY OTHER COMMITTEES, STANDING OR SPECIAL, SHALL BE APPOINTED BY THE PRESIDENT AS THE CHAPTER OR THE EXECUTIVE BOARD DEEMS NECESSARY TO CARRY ON THE WORK OF THE CHAPTER. THE PRESIDENT SHALL DETERMINE THE COMMITTEE'S PURPOSE AND TERM OF APPOINTMENT.
 
1. [bookmark: _heading=h.gjdgxs]Properties Committee
The Properties Committee shall maintain a permanent storage facility for the Chapter to house all records and other properties belonging to the Chapter along with maintaining the Secret Meals building. The committee shall consist of at least five members appointed by the President.

2. Bylaws Committee
The Bylaws Committee shall receive any proposed changes to these Bylaws, and shall study the Bylaws periodically for possible necessary revisions. It shall be the responsibility of this committee to keep these Bylaws in harmony with national and local policies. The committee shall consist of the First Vice-President who shall serve as chairman and at least four other members appointed by the President.

3. Awards- 1ST Vice President
NAJA gives awards at the Annual Education Conference in recognition of outstanding accomplishments or performance. The 1st Vice President oversees the award entries to be submitted by our chapter.
   
4. Convention/Regional
The 2nd Vice-President makes all the arrangements necessary for JAL members to attend NAJA Annual Education Meeting and Area Regional Meeting.

5. Devotions
Chairman schedules members who volunteer to give a brief devotion at the beginning of chapter meetings.


6. Passing of the Crown (Fall Social) 
This committee, consisting of the first-year Active members (previous year’s Provisional Class), the Life Liaison chairman, and the First Vice President, hosts the annual Passing of the Crown (Fall Social) in honor of the new Provisional class, outgoing class, President, and Golden Crown and Humanitarian recipients. This committee is responsible for all arrangements necessary to hold/host this event. The Golden Crown Award shall be presented at the Fall Social (or such other time as designated by the Executive Board) by the current First Vice President who will be the Award Chair and handle the nomination, voting and presentation processes.  The Golden Crown Award will be awarded to an outstanding LJA Associate or Life Member, who is in good standing with the Chapter, who has been a Life/Associate member for at least two years and who continues to support the Chapter.


7. Projects
This committee evaluates each existing service project to determine its effectiveness and identify improvements.  It also researches new projects which JAL could adopt.  The committee’s findings are reported to the chapter at Rap Day.

8. Life/Associate Liaison
This individual maintains communication between the Chapter and Life/Associate members sharing information and encouraging continued participation.

9. Shareholders
The Shareholder Committee is responsible for corporate and other fundraising for the Junior Auxiliary of Laurel with emphasis on Shareholder recruitment and retention.  This committee is led by the Shareholder Chair and is composed of at least eight (8) additional Active members to include the Public Relations Chair, Assistant Treasurer, Annual Fundraiser Chair, Scholarship Chair and others appointed by the President.   

ARTICLE X - PROGRAM OF SERVICE

IN DEVELOPING THE PROGRAM OF SERVICE, THE CHAPTER SHALL CONSIDER:  a.) COMMUNITY RESOURCES, b.) COMMUNITY NEEDS, AND c.) EFFECTIVE WAYS OF MEETING THESE NEEDS.

THE JUNIOR AUXILIARY OF LAUREL, MISSISSIPPI SHALL UNDERTAKE THOSE ACTIVITIES WHICH ENHANCE COMMUNITY SERVICES AND RESOURCES, CONTINUE THE EDUCATION OF MEMBERS IN THE VARIOUS FIELDS OF PUBLIC SERVICE, AND MEET THE NEEDS OF THE MEMBERS. 

A PROJECT IS A PLANNED UNDERTAKING IN THE FIELDS OF WELFARE, HEALTH, RECREATION, CULTURE, OR EDUCATION FOR WHICH THE CHAPTER HAS SOME PART OF FINANCIAL OR ADMINISTRATIVE RESPONSIBILITY.


SECTION 1.  ELIGIBILITY

ELIGIBILITY OF PROJECTS SHALL BE DETERMINED BY THE PURPOSE STATED IN THE ARTICLES OF INCORPORATION. AN ELIGIBLE ACTIVITY MUST BE INTERPRETED AS BEING SUCH ACTIVITY AS BENEFITS THE MEMBERS AND THE ORGANIZATION, PRECLUDES OVERLAPPING IN THE FIELD OF SERVICE, AND IS OF SUFFICIENT IMPORTANCE TO WARRANT THE PARTICIPATION OF THE MEMBERS.  THE CHAPTER MAY ENGAGE IN AS MANY ELIGIBLE PROJECTS AS IS CONSISTENT WITH EFFICIENCY AND EFFECTIVENESS. ADOPTION OF OR PARTICIPATION IN PROJECTS SPONSORED BY OTHER RELIGIOUS, SCHOOL, OR CIVIC ORGANIZATIONS SHOULD BE KEPT TO A MINIMUM. CHAPTER INVOLVEMENT IN ANY POLITICAL ACTIVITY IS PROHIBITED.

SECTION 2.  REQUIREMENTS

THE CHAPTER MUST ENGAGE IN AT LEAST ONE NATIONAL SERVICE PROJECT FOR WHICH THE CHAPTER HAS FULL ADMINISTRATIVE RESPONSIBILITY. ALL PROJECTS UNDERTAKEN BY THE CHAPTER MUST BE VOTED UPON BY A TWO-THIRDS VOTE OF CHAPTER MEMBERSHIP.

ARTICLE XI - POLICIES

SECTION 1.   FISCAL YEAR

THE FISCAL YEAR SHALL BE FROM MAY 1 THROUGH APRIL 30.

SECTION 2.  INUREMENT OF INCOME

NO PART OF THE NET EARNINGS OF THE CORPORATION SHALL INURE TO THE BENEFIT OF, OR BE DISTRIBUTABLE TO, ITS MEMBERS, TRUSTEES, OFFICERS OR OTHER PRIVATE PERSONS EXCEPT THAT THE CORPORATION SHALL BE AUTHORIZED AND EMPOWERED TO PAY REASONABLE COMPENSATION FOR SERVICES RENDERED.

SECTION 3.  CONFLICT OF INTEREST

ANY MEMBER OF THE JUNIOR AUXILIARY OF LAUREL SHALL HAVE A DUTY OF LOYALTY TO THE CHAPTER AND SHALL NOT USE HER POSITION AS AN OFFICER, CHAIRMAN OR VOLUNTEER FOR PERSONAL BENEFIT. IF A MEMBER IS AWARE OF A POTENTIAL CONFLICT OF INTEREST WITH ANY MATTER COMING BEFORE THE CHAPTER THAT MAY RESULT IN A DIRECT BENEFIT TO THE MEMBER AND/OR HER FAMILY, THE MEMBER HAS A DUTY OF FULL DISCLOSURE TO THE CHAPTER EXECUTIVE COMMITTEE WHICH WILL MAKE THE DETERMINATION WHETHER THE MEMBER SHOULD RECUSE HERSELF FROM THE DISCUSSION AND DECISION.
	
SECTION 4.  LEGISLATIVE OR POLITICAL ACTIVITIES

NO SUBSTANTIAL PART OF THE ACTIVITIES OF THE CORPORATION SHALL BE THE CARRYING ON OF PROPAGANDA OR OTHERWISE ATTEMPTING TO INFLUENCE LEGISLATION AND THE CORPORATION SHALL NOT PARTICIPATE IN OR INTERVENE (INCLUDING THE PUBLISHING OR DISTRIBUTION OF STATEMENTS) ANY POLITICAL CAMPAIGN ON BEHALF OF ANY CANDIDATE FOR PUBLIC OFFICE
SECTION 5.  OPERATIONAL LIMITATIONS

NOTWITHSTANDING ANY OTHER PROVISIONS OF THESE BYLAWS, THE CORPORATION SHALL NOT CARRY ON ANY OTHER ACTIVITIES NOT PERMITTED TO BE CARRIED ON (A) BY A CORPORATION EXEMPT FROM FEDERAL INCOME TAX UNDER SECTION 501 (C) (3) OF THE INTERNAL REVENUE CODE OF 1986 (OR THE CORRESPONDING PROVISION OF ANY FUTURE UNITED STATES INTERNAL REVENUE LAW) OR (B) BY A CORPORATION, CONTRIBUTIONS TO WHICH ARE DEDUCTIBLE UNDER SECTION 170 (C) (2) OF THE INTERNAL REVENUE CODE OF 1986 (OR THE CORRESPONDING PROVISION OF ANY FUTURE UNITED STATES INTERNAL REVENUE LAW).

[bookmark: _heading=h.30j0zll]SECTION 6.  FINANCIAL RECORDS

THE BOOKS OF ACCOUNT OF THIS CHAPTER SHALL BE KEPT IN ACCORDANCE WITH SOUND ACCOUNTING PRACTICES AND AN ANNUAL REPORT OF THE BALANCE SHEET SHALL BE READ AT A CHAPTER MEETING. The records shall be audited annually.

SECTION 7.  CODE OF ETHICS

Each Chapter Member acts as a representative of the entire Chapter.  The demeanor appearance and behavior of each member is a direct reflection on the Chapter as a whole.
The individual political, religious and philosophical ideology of the member does not impact on the administration of the business affairs of the Chapter. Further, personal likes, dislikes, disappointments, frustrations, and resentments are not allowed to enter into or alter the context of meeting materials and are not to be used in private conversation in order to alter the course of Chapter business.

Since the duties detailed in the job descriptions often overlap, communication and cooperation among Chapter members are vital elements for the effective administration of duties.  Flexibility and cooperation among members, professional personnel and staff are essential tools for the success of the team management approach employed in the operation of the Chapter. 


SECTION 8.  CODE OF CONDUCT

The Chapter’s reputation, of its members collectively and individually, directly impacts the Chapter’s ability to conduct the business of the Chapter including, but not limited to, executing successful finance projects and service projects and recruiting and retaining members.  Chapter business and votes shall be considered confidential.  As such, members shall use discretion in discussing Chapter business and the decision of the Board and Chapter with individuals who are not members of the Chapter.  

Chapter members shall not use any source of social media to make disparaging remarks about the Chapter, NAJA, Chapter Projects, Chapter Functions, Chapter Requirements, Members, etc.  Members are asked to remember that disparaging remarks made about other organizations and individuals, not necessarily directly associated with Junior Auxiliary, will be seen as a reflection on her Chapter and fellow members. Members whose actions and conduct violate this policy shall be brought before the Executive Board and may incur fines and penalties up to and including expulsion for the Chapter membership pursuant to the Chapter’s membership dismissal policies.


ARTICLE XII - AMENDMENTS AND PARLIAMENTARY AUTHORITY

This constitution and bylaws may be amended at any Regular meeting in the following manner:  such changes signed by five (5) Active members may be presented in writing to the Chairman of the Constitution Committee or may be proposed orally by a member of the committee itself or by the Executive Board. The Constitution committee shall present the proposed changes to the Executive Board. If the Executive Board approves the proposed changes, they shall then be presented to the Chapter at large at the meeting previous to the one at which they shall be voted upon. A 2/3 vote of the members present shall be required to adopt such changes.

ROBERT'S RULES OF ORDER NEWLY REVISED SHALL BE THE AUTHORITY FOR ALL MATTERS OF PROCEDURE NOT SPECIFICALLY COVERED BY THE BYLAWS OR BY SPECIAL RULES OF PROCEDURE ADOPTED BY THE CHAPTER.

ARTICLE XIII - DISSOLUTION

SHOULD THE JUNIOR AUXILIARY OF Laurel, Mississippi INCORPORATED EVER BE DISSOLVED PURSUANT TO Mississippi CODE SECTIONS 7911101 et seq., THE DISPOSITION OF ALL ASSETS OF THE CORPORATION REMAINING SHALL BE DISTRIBUTED TO ONE OR MORE EXEMPT PURPOSES, AS OUTLINED IN IRS REGULATION SECTION 1.501 (c) (3) 1(b) (4).

UPON THE DISSOLUTION OF THIS CORPORATION, THE BOARD OF DIRECTORS SHALL, AFTER PAYING OR MAKING PROVISIONS FOR THE PAYMENT OF ALL THE LIABILITIES OF THE CORPORATION, DISPOSE OF ALL THE ASSETS OF THE CORPORATION EXCLUSIVELY FOR THE PURPOSES OF THE CORPORATION IN SUCH MANNER, OR TO SUCH ORGANIZATION OR ORGANIZATIONS ORGANIZED AND OPERATED EXCLUSIVELY FOR CHARITABLE, EDUCATIONAL, RELIGIOUS, OR SCIENTIFIC PURPOSES AS SHALL AT THE TIME QUALIFY AS AN EXEMPT ORGANIZATION OR ORGANIZATIONS UNDER SECTION 501 (C) (3) OF THE INTERNAL REVENUE CODE OF 1986 (OR THE CORRESPONDING PROVISION OF ANY FUTURE INTERNAL REVENUE LAW), AS THE BOARD OF DIRECTORS SHALL DETERMINE.  ANY SUCH ASSETS NOT SO DISPOSED OF SHALL BE DISPOSED OF BY THE COURT OF COMMON PLEAS OF THE COUNTY IN WHICH THE PRINCIPAL OFFICE OF THE CORPORATION IS THEN LOCATED, EXCLUSIVELY FOR SUCH PURPOSES OR TO SUCH ORGANIZATION OR ORGANIZATIONS, AS SAID COURT SHALL DETERMINE, WHICH ARE ORGANIZED AND OPERATED EXCLUSIVELY FOR SUCH PURPOSES.






























STANDING RULES/POLICIES

The standing rules and policies may be amended at any regular meeting in this manner: any changes should be presented in writing to the Chairman of the Bylaws Committee. The Bylaws Committee shall present the proposed changes to the Executive Board.  If the Executive Board approves the proposed changes, they shall then be presented to the Chapter at large at that meeting.  A 2/3 vote of the members present shall be required to adopt such changes.

1. The regular monthly meeting of the Chapter shall begin at 6:30 p.m. at First Trinity Presbyterian Church, Laurel, Mississippi or location determined by the Executive Board. 

2. If a member is unable to fulfill any JA obligation she has committed to, the chairman of that project must be contacted prior to the project date, due date, or date of completion.  Arrangements to meet the obligation must be made. If a member does not make prior arrangements to fulfill their commitment, the penalty will be the loss of two (2) hours for every hour missed, of the same hour type as the original obligation.

3. The Chapter shall have four paid members to the National Annual Meeting who shall be the President, the First Vice President, the Second Vice President and the Treasurer. In the event one of the three voting delegates cannot attend, the Projects Chairman shall be designated as an alternate. The Board shall appoint an alternate in the event any of the above cannot attend. The rate per mile as determined by the Executive Board shall be paid for each of the four attending members.

4. The registration fee for each approved member attending the National Annual Meeting shall be paid by the Chapter. Any late fees incurred must be paid by the member. Any registered member not attending must reimburse the Chapter for registration fee or find an alternate to attend.

5. All Junior Auxiliary of Laurel properties shall be reserved solely for Junior Auxiliary purposes and shall be available for loan at the discretion of the Properties Chairman.  Properties loaned will be signed out by a Junior Auxiliary member who will be responsible for their safe return.

6. There shall be a social function, named "Passing of the Crown" (Fall Social) in honor of the new Provisional members, outgoing class members, new Associate/Life members and President.

7. If by the April meeting any candidate for membership is unable to meet membership requirements, the name shall be automatically dropped from the ballot for active membeship.

8. If a member is absent from a Chapter meeting, it shall be the member's responsibility to become informed of all transactions recorded in the minutes. Failure to become informed of the Chapter plan shall not be an acceptable excuse for any pending activity or responsibility.

9. Upon discretion of the Executive Board, the President, Second Vice-President, Recording Secretary and Treasurer shall not be required thirty service hours.  Active members must compensate for these hours ensuring a minimum of thirty service hours delivered for each Active member on roll.

10. The Junior Auxiliary of Laurel shall have only three members on leave at any one time.  Extenuating circumstances will be considered by the Board.

11. All Provisional and Active members of Junior Auxiliary of Laurel shall pay social dues of $100 annually, due no later than October 1.

12. All member functions are mandatory and include:  Passing of the Crown (Fall Social), Done in a Day (3 hours), Girl Talk (3 hours), Secret Meals (12 total hours with 6 hours required each semester), LJA’s annual-social-fundraising event, Scholarship reception prior to meeting April meeting, and Rap Session.

13. The penalty for not attending or not obtaining required hours for an all-member function shall be the loss of two (2) service hours for each service hour missed.

14. Excuses for all member functions shall be submitted to the President in writing and presented to the Board at the meeting prior to the event.  In the event of unforeseen circumstances, excuses should be submitted at the next LJA meeting or it will be automatically considered unexcused. All submitted excuses will be reviewed by the Executive Board and will be excused or unexcused.

15. Failure to attend LJA’s annual-social-fundraising event without an excused absence or a valid emergency situation shall result in a fine of $250 to be paid to LJA. Upon board and event chair approval, the fine for an unexcused absence from an event may be forgiven by working twice the number of hours of the missed event, under the discretion and direction of the Executive Board. Failure to attend all other social and/or administrative all member functions will result in a fine of $50 or commensurate hours.

16. Members will be notified via email when hours are deducted and/or when hours are deficient.  Members must record hours regularly in the Track It Forward App.

17. For the Financial protection of the Junior Auxiliary of Laurel, all checks for disbursement shall be signed by two of the following authorized members if the amount is over $250: Treasurer, Assistant Treasurer, President, First Vice-President, or Second Vice-President.  All debit card purchases and electronic payments must be approved by two authorized signers.  The Treasurer should maintain record of the second approval and purchase receipts in her files.

18. RAP Session will be held annually on the last Monday of March. 

19. PROVISIONAL MEMBERS ARE NOT PERMITTED TO WEAR THE NAJA CROWN INSIGNIA.  

20.  Active dues are due no later than April 1st; provisional dues are due no later than August 1st.  If dues are not paid by the due date, a $10 monthly delinquent fee will be assessed to the member.  Social dues are due no later than October 1st.  If social dues are not paid by the due date, a $10 monthly delinquent fee will be assessed to the member.  

21. ALL members must serve on at least 1 fundraising committee.

22. The Crown Club members must maintain residence in Jones County OR attend school within the Laurel and Jones County public or private high schools.

23. Life/Associate Member Service Hours shall be recorded by the Life/Associate Liaison Executive Board Member who will contact these members to obtain their hours for our chapter’s year end reporting to NAJA. 

24. When selecting paid vendors for events, contracting paid speakers for education, or making any other outlay of funds for services, the chair and/or committee must obtain 2 bids per event/need and present to the Executive Board for approval. LJA must obtain all information beforehand regarding any fees that will be charged to LJA as well as a timeline of services expected with clear communication for what LJA will be giving and receiving. All information must be recorded in a contract either provided by the vendor or LJA and signed.  Only the President is authorized to sign contracts on behalf of the chapter.  In her absence, the First Vice President shall sign.

25. Each member will sign a Code of Ethics/Conduct annually and the current President will keep the signed documents on file.

26. Members shall not hold any other responsibilities when acting on behalf of the Junior Auxiliary of Laurel to complete service hours.  When working with other volunteer organizations of which they are already a part, Junior Auxiliary members shall not count any hours as service hours except those during which they are working solely on behalf of the Junior Auxiliary of Laurel.  





Revised by:
Emily Pickering
1st VP JA of Laurel
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